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s. Club  Qualification

To participate  in Rotaiy  Foundation  grants,  the club  must  agree to implement  the financial  and
stewardship  requirements  in this  memorandum  of  understanding  (MOU)  provided  by The  Rotary
Foundation  (TRF)  and to send  at least  one  club  member  to the  district's  grant  managcnicnt  seminar

eacli year. The district may  also establish  additional  requirements  for  club  qualification  and/or

require its clubs to bc qualified in ordcr  to participate in district  grants. By coinplctin@  these
requirements,  the  club  becomes  qualified  and  eligible  to participate  in Rotary  grants.

A. Uponsuccessfulcompletioi'iofthequalificationrequirements,theclubivil}bequalifiedforone
Rotaiy  year.

B. Tomaintainqualifiedstatus,theclubmustcomplywithtliisMOU,anyadditionaldistrict
requirements,  and all applicable  TRF  policies.

C, Thedubisresponsiblefortlietiseoffundsforc1ub-sponsoredgrants,regardlessofwliocontrols
tlie  funds.

D. Qualification  may  be suspended  or  revoked  for  misuse  or mismanagement  of  grant  funds
involving,  but  not  limited  to: fraud;  forgeiy;  meinbersliip  falsification;  gross negligence;
endangerment  of  health,  welfare,  or  safety  of  beneficiaries;  ineligible  contributions;  use of  funds

For personal gain; undisclosed conflicts of interest; monoliolization  orgranl  funds  liy  individuals;
report  falsification;  overpricing;  acceptance  of  payinenls  from  beneficiaries;  illegal  activities;  use
of  grant  funds  for  incligililc  purposes.

E. Tl'ieclubmustcooperatcwitbanyfinancial,graiiL,oropcrationalaudits.

2.  Club  Officer  Responsibilihes

l'he  club  officers  hold  primary  rcsponsibilityfor  club  qualification  and the proper  implementation  of
TRF  grants.

Club  officer  responsibilities  include:

A. Appointingatleastoneclubmembcrtoimpleinent,miinazc,andmaintainclubqualificiition
B. Ensurixig that all TRF grants adhere to stcwardship measures and prolicr  grant management

practiccs

C. Ensuiing  tliat  all individuals  involved  in a grant  conduct  t1ieir  activities  in a way tliat  avoids  any
actual  or  perceived  conflict  of  interest
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3.  Financial  Management  Plan
Tlie  club  must  liave  awitten  financial  management  plan  to proiride  consistent  administration  of
grant  ftinds.

Tlie  financial  management  plan  must  include  proceduresto:

A. Maintainastandardsetofaccounts,whichincludcsacomplcterccordofallrccciptsand
disbursements  ofgrant  fimds

B. Disbursegrantfunds,asappropriate

C. Maintainsegregationofdutiesforhandlingfunds

D. Establishanimrentorysystemforequipmentandotherassetspurchasedivithgrantfundsiand
maintain  records  for  items  tl'iat  are purcliased,  produced,  or distributed  through  grant  activities

E. bnsurcthatangrantactivities,inciuaingthcconversionorinas,complyivithlucallaw

4.  BankAccountRequirements
In order  to receive  grant  funds,  the  club  must  have a dedicated  bank  account  that  is used solely for
recciving  and disbursingTRF  grant  funds.

A. Theclulibankaccotintmust:

1. HalTealllinimumOftsVOROtarylnenlbarSigniltOriesfromthec1ubfOrdiSbursementS
2. Be a low-  or  nonintcrest-bearing  account

B. Anyinterestearnedmustliedocumentcdanduscdforeligible,approvedgrantactivities,or
returned  to TRF.

C. aseparateaccountsliouldbeopenedforeachclub-sponsoredgrantianathenameoftheaccount
sliould  clearly  identify  its use for  grantfunds.

D. Grantfundsmaynotbedepositedininvestmentaccountsincluding,butnotlimitedto,mutual
funds,  certificates  of  deposit,  bonds,  and  stocks.

E. BankstatementsmustbeavailabletosupportreceiptanduseofTRFgrantfunds.

F. Theclubmustmaintainawrittenplanfortransferringcustodyofthebankaccountsintheevent
of  a change  in signatories.

5.  Report  on  Use  of  Grant  Funds
The club  must  adhere  to all TRF  reporting  requirements.  Grant  repoiting  is a key aspect  of  grant

management  and stewardship,  as it informs  TRF  of  the grant's  progress  and how  funds  are spent.

6.  Document  Retention

The club  must  establish  and maintain  appropriate  recordkeeping  systems  to preserve  important
documents  related  to qualification  and  TRF  grants.  Retaining  these documents  supports  transparency
In  grant  managClnent  and  aSSlStS ln the  prcparahon  for  au(litS  Or fillallClal  assessments.

A. Documentsthatmustbcinaintaincdinclude,butiircnotlimitcdto:
1.  Bankinformation,includingcopiesofpaststatements
2 , C]ubqua1ificationdocumentsincludingacopyoft)iesignedc)ubMOU

3. Documentedplansandprocedures,including:
a. Financial  mimagcment  plan

b. Procedureforstoringdocumentsandarchives

c, Succession  plan for  bank  account  signatories  and retention  of  information  and
documentation

4 . Informationrelatedtogrants,includingrecei1itsandinvoicesforallpurcliases

B. Club records must be accessible and available to Rota@i ineinbers in tlie club iind at the request  of
the district

C. Documentsinustbcinaintaincdforaminimumoffiveycars,or1ongerffrcquircdliylocalli'iw

7.  Reporling  Misu.se  of  Grant  Fumls

allie cluLi must  rcliort  iiny  potctitiiil  imd reiil inistisc  or misinanageincnt  of  griint  fumls  to tlic  district.
This  reporting  fosters  an environment  in t)ie club  tliat  does not tolerate  tlie  misuse  of  grant  l'unds.



Additional  District  5495  Requirementsi

54g5  has cstiiblislied  requirements  in ad<lition  to t)iose  established  bvl'hc  Rotary  Foundation  above. To
be eligib1e  to reoeive grant  funding  for  any  grant  program,  Rotary  Clu!is  in District  54g5  must:

a) Agree  to implement  and sign the Rotaiy  Foundation  Memoranduin  of  Understanding  for  clubs. I"he MOU
rcquircs,  among  other  tbings,  that  tlie  club  has cstalrlished  a financial  management  plan  for  administratirin
ofgrantfunds.  Note:  A cltili  financial  plan  template  is available  on the District  website  which  can adopted  or

adalited  by tbe club.

bi AseparatebaiikaccountrequiredforallGlobalGrantfiinds.  Aseparatedbankaccountisnotrequiredfor

District  Grants.  However,  separate  account'ng  of  Rotary  poundation  filndS  iS mandatory  in all cages.

c) Appoint  a Club  Rotary  Foundation  Chiiir  to a 3-year  term.

d) HaveatleastmembersattendtheDistrictFoundationGrantsSeminarannually.  Itishighly

recommended  that  the  President-Elect  and Club  Rotary  Foundation  Chair  attend.  Note:  The  Club  can send
as many  participants  as desired.

e) BeCluTent0nit'iRIandDiStl'iCtdu(!Sianding00dStandingSVithtlleDiStriCtiROtar3/IntC'rnati(nlaliandTllC
Rotary  Foundation.

D BecurrenLonallrequiredtaxreturnsfortheRolaryClubandanyassociatedClubFoundalion.

g)  Have  established  and  reported  an Annual  giving  goal  to the District  Foundation  Chair  for  the current  year
and  for  the  next  year  -  this  is reported  online  through  Rotary  Club  Central.

h)  Have  contributed  to tlie  Rotary  Foundation  Annual  Giving  Fund  in the  previous  year  or  the  current  year.

i)  Be current  on all Rotary  Foundation  Grant  reports.

Authorization  andAgreement

This memorandum of understanding is an agreement beluieen lhe club and f/ie district and

acknowledges that the chrb will undertake measures to ensure the proper implemenmtion of grtmt
activities and proper management of TRF gram funds. By authorizing tliis document, the club agrees  to
comply uiith all qf  the conditions and requirements of the MOU.

On behalf of the Rotary/Rotaract Club of  Phoenix Arcadia
to comply with a// of the conditions and requirements of the ri(OU fiw Rotary yea:!'e"n2dOe2r3s"'2nOe2d4ag"e
andwillnotifi)RotarylnternationalDistrict  5495 tdanychangesorrevisionstoclubpo(icies
and  procedures  related  to these requirements.
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